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This plan will serve as a guide to open the 2020-21 school year for Bishop Hogan Memorial School 

Preschool. The goal is to do everything we can to reopen our campus safely, with the health and 

well-being of our entire community in mind.  We will follow the direction of the local, state, and 

health guidelines, Center for Disease Control (CDC) recommendations, and the American Academy 

of Pediatrics.  Even as we plan to reopen our campus in August, we know we have to be prepared 

for changing circumstances in regards to the virus.  This plan is based on the following principles: 

 

1. Whenever safe, we prefer face-to-face learning over remote learning. 

2. The health, safety, and well being of the students and faculty are our highest priority. 

3. We will promote practices and policies to reduce risk of virus transmission and support our 

capacity to be responsive and agile when facing changing health circumstances. 

 

Community Responsibilities:  

Safety is a value we all share.  We expect that our children will be physically and emotionally safe in 

our school. While it is possible that students and staff may be exposed to Covid-19 during the 

course of the day, it is vital everyone knows every reasonable precaution will be taken to ensure 

their safety. In order to ensure the highest levels of safety possible for all, we share these norms: 

 

All members of our school communities and visitors to campus  

1. Will wear masks, wash hands regularly and follow physical distancing norms. 

2. Will take responsibility for maintaining a healthy environment. 

3. Will treat others as people worthy of respect and deserving of a safe environment. 

4. Will follow self-screening guidelines for symptoms of illness and refrain from coming to the 

school as indicated. 

5. Will comply with self-quarantine guidelines after potential exposure to Covid-19 or travel 

according to CDC guidelines. 

Parent Responsibilities: 

In all Kansas City-St. Joseph Diocesan schools, parents are expected to: 

1. Sign and return the Waiver of Liability Relating to Coronavirus/COVID-19, found in 

Appendix A. 

2. Monitor your child’s health each day prior to his/her participation in programs at the 

school, including taking your child’s temperature and keeping your child at home if he/she 

meets any of the following conditions: 

a. Exhibits any symptoms of COVID-19. 

b. Tested positive for COVID-19. 

c. Recently has had close contact with someone with COVID-19. 

d. Has recently traveled outside the United States. 

e. Traveled to a high risk area as defined by the CDC.  

3. Notify the principal if your child exhibits any COVID-19 risk factors listed above.   

4. Educate and encourage your child to comply with physical distancing requirements and PPE 



to promote the health and well-being of your child and others. 

5. Develop plans to support Distance Learning in case the health risk rises to the level that will 

require students to remain at home.   

Visitor and parent access to building:  

We will minimize the need for people to be in the building other than necessary employees, 

volunteers, and students:  

1. Cancel public use of school facilities when possible. 

2. Restrict vendor access to the school to times when students are not present.   

3. Minimize parent visits and require them to occur only in the school office.  

4. Restrict the number of people in the school building who are not students or staff to a 

minimal number. 

 

Staff Responsibilities 

The purpose of these procedures is for the protection of each staff person, as well as the protection 

of coworkers and colleagues 

1. Staff are expected to monitor their temperature daily. 

2. Staff are expected to disclose any of the following situations that apply related to COVID-19:  

a. Diagnosed with a confirmed case.  

b. Come in close contact with someone with a confirmed case.  

c. Come in close contact with someone exhibiting symptoms of COVID- 19.  

d. Exhibiting symptoms, as defined by the Center for Disease Control (CDC).  

e. Traveled to a high-risk area as defined by the CDC, in the past 14 days.  

Plan in the next few months to travel to a high-risk area, as defined by the CDC. 

      3.  Staff should report or disclose this information to the principal. 

      4.  Staff should not use any common/shared materials such as pens, rulers, or staplers. 

      5.  Staff should plan for increased routine classroom cleaning and disinfection.  

      6.  Staff should make sure door handles, light switches, stair railings, and other frequently 

touched surfaces are disinfected regularly.  

      7.  Staff will be provided with cleaning and disinfecting products to be used in the classroom. 

 

Social Media and Confidentiality 

Staff are required to comply with all the requirements under the Social Media policy.  A copy of the 

policy can be found in Staff Portal on the KCSJ Catholic School Office website. 

1. Faculty and staff will review confidentiality policies, especially related to student, family 

and staff health status, to ensure this information is not inappropriately shared. 

 

DAILY SCHOOL ROUTINES 

 

The following routines are based on current CDC recommendations and local pediatricians. It is 

important that students and teachers not touch their own faces as this can assist the transmission 

of the virus.  

 



 

Arrival at School 

 *First Week of School (Wed. and Thurs, 8/26 & 8/27) 

  Enter and exit through the south door of the Academy building. We are  

   reserving that door for only preschool! 

*If the adult wears  a mask, he/she may walk the child to the classroom to help   

   acclimate them .  

 *After the first week, the following procedures will apply: 

 

1. Please escort your child to the south door of the Academy Building. You will be met at the 

door by the teacher or aide, who will escort your child to the classroom 

2. When waiting outside, please social distance. 

3. If your child will be doing something other than their regular routine, please let the 

staff member know that morning so they can write it on their clipboard or call office 

and we will get word to the teacher. 

4. Students will not be required to wear face masks as they enter the school building if they 

come in the south door, unless a parent chooses it for their child. 

5. When possible. entrance doors will be propped open so that no one has to touch the door 

handles. Outside doors will open at 7:45 am. 

6. The teacher or paraprofessional will be posted at the door to take temperatures  

7. Staff will have students use wash their hands or use hand sanitizer when they enter the 

classroom. 

Pick up 

 *Morning Class Pickup at 11:00 

a. Students will line up at the south door where they will be released to 

   parents/named person.  

  b. Please wait outside for your child to be released 

Pick Up 

 *Afternoon class pickup at 3:15 

  a. Your child will be in the hallway of the main building. 

  b. You have 2 options to pick up your child 

   *Drive through pick up: Go north on Easton Street, west on 

    10th street and south on Trenton Street to pick up your child in  

   front of the school. We will release them when we see you pull up  

   *OR walk up on the sidewalk on the east side of the main  

 building and wait for your child to be released. 

 

 

 

Movement within the classroom 

1. As much as possible, students will stay in their cohort groups so students within a group 

make little contact with other students in the school.  This minimizes the exposure to others 



within the school.  In the event one student becomes infected with COVID-19, only students 

within the cohort group may be required to be isolated, the room and other exposed areas 

deep cleaned, and the students shifted to online learning as per the local health department.   

The rest of the school will probably remain in the face-to-face model. 

2. Preschool students will not have to wear masks unless a parent chooses to have them do so. 

3. Teachers should wear masks when physical distancing is not possible. 

4. Activities will be planned that minimize sharing of materials when possible.  

5. Interaction/play is necessary for pre-k students. Staff will be creative in how they do this 

and still reduce risks. 

 

Handwashing 

1. Students will sanitize their hands or wash their hands often 

2. Teachers will review proper handwashing techniques.   

 

Learning materials  

1. Shared materials will be sanitized regularly 

2. Students will use their own supplies to minimize sharing 

 

 

Hallway Procedures 

1. When possible, classes should be released at different times to avoid large numbers in the 

halls.     

2. Students should walk through the building in a single file rather than in pairs/groups,  using 

physical distancing.   

3. If needed, physical guides can be provided, such as tape on floors or sidewalks and signs on 

walls, to ensure that staff and children remain at least 6 feet apart in lines and at other times  

 

Restroom Procedures 

1. Restroom breaks will be scheduled to avoid overcrowding.  

2. Signs will be posted in bathrooms with directions on how to effectively wash hands.  

3. Persons will wash hands after blowing noses, coughing or sneezing, or when in contact with 

bodily fluids.    

.  

 

Drinking Fountains 

1. Drinking fountains will be shut off  

2. Students will be given cups to drink from 

 

 

 

Recess 

1. Students should wash their hands with soap and water for a minimum of 20 seconds or use 

hand sanitizer before entering the classroom or building after recess. 



2. Larger playground equipment will be cleaned and disinfected each evening. 

3. Balls and other recess items need to be sanitized before the next group uses them.  

4. Indoor recess: Include exercise activities such as dancing and group games (ie. Simon says) 

that allow movement and limit contact. 

 

Daily Building cleaning, sanitizing, and disinfecting (per CDC guidelines) 

Bishop Hogan is responsible for maintaining a clean and safe environment for students. Procedures 

are in place to clean and disinfect common touch points (e.g., playground equipment, door handles, 

sink handles,and handrails) within the school at least daily or between use as much as possible. Use 

of shared objects (e.g., gym or physical education equipment, art supplies, toys, games) will be 

limited when possible, or cleaned between use.  

1. Disinfectant and related supplies will be available to all employees close to their 

workstations.   

2. Effective hand sanitizer is made available to all persons working or learning in the building.  

3. A  schedule for increased routine cleaning and disinfection will be in place.  

4.  Bathrooms and other common areas will be cleaned and disinfected frequently.  

5. Cleaning and disinfection products will be  stored securely away from children. products 

used will meet EPA disinfection criteria.  

6. Staff will ensure that there is adequate ventilation when using these products to prevent 

children or themselves from inhaling toxic fumes.  

 

    Snacks 

1. Food will be distributed by a person wearing a face mask and disposable gloves.    

2. Teachers should ensure children wash or sanitize their hands prior to and immediately 

after eating. 

3. We will follow all other applicable federal, state and local regulations and guidance related 

to safe preparation of food. 

 

New Procedures To Be Taught 

Teachers will teach and reinforce the procedures that guide students throughout the day.   

1. Entering the classroom and storing belongings 

2. Physical distancing 

3. Handwashing and sanitizing  

4. Limit touching one’s face 

5. Travelling in the hallways 

6. Restroom limits 

7. Using classroom materials 

8. End of day dismissal 

 

 

Health Procedures  

1. Getting sick at school.  Individuals presenting with one or more of the following symptoms 

(below) or who test positive for COVID-19 will be excluded from school. 

https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2


a. Symptoms of Illness and possible COVID-19 including but not limited to the following 

list (CDC, MOSBA): 

i. Fever 100.0 or greater 

ii. Cough 

iii. Chills 

iv. Muscle or body aches 

v. Shortness of breath or difficulty breathing 

vi. Fatigue 

vii. New loss of taste or smell 

viii. Congestion or runny nose 

ix. Nausea or vomiting 

b. Students who present with symptoms of illness will be removed from the classroom 

and sent to the office for a temperature check and potentially sent home. 

2. Dismissal when ill 

a. Parents will be called to pick up students within a reasonable time frame (30-40 

minutes) for the health and comfort of the student and to reduce the exposure of illness 

to others. 

b. Individuals should not come to school/center if exhibiting symptoms of illness or 

COVID-19 symptoms, without other obvious medical reasons or explanations. They will 

be immediately sent home.  

 

3. Return to school 

a. Individuals will be free from the following symptoms for48 hours (CDC) without the 

use of fever/pain reducers (i.e.Tylenol, Ibuprofen, Naproxen, Aspirin), anti nausea or 

diarrheal medication (i.e. Imodium, Pepto Bismol), cough/cold medication. 

i. Fever at or greater than 100.0  

ii. Runny nose or nasal congestion (not allergy related) 

iii. Cough (continuous and consistent) or sore throat 

iv. Headache  

 

 

 

 

 

 

 

 

 

 

Appendix A:  Waiver of Liability Relating to Coronavirus/COVID-19  Please return by Aug. 25, 2020 

Student Name: ________________________________________ 



The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the World Health 

Organization.  COVID-19 is reported to be extremely contagious.  The state of medical knowledge is 

evolving, but the virus is believed to spread from person-to-person contact and/or by contact with 

contaminated surfaces and objects, and even possibly in the air. People reportedly can be infected and 

show no symptoms and therefore spread the disease.   The exact methods of spread and contraction are 

unknown, and there is no known treatment, cure, or vaccine for COVID-19.  Evidence has shown that 

COVID-19 can cause serious and potentially life threatening illness and even death. 

While Bishop Hogan Memorial School has implemented preventative measures, it cannot guarantee 

that you or your child(ren) will not be exposed to, contract, or spread COVID-19 while attending 

Bishop Hogan Memorial School’s services or are present on Bishop Hogan Memorial School’s 

premises.  It is not possible to prevent the presence of the disease.  Therefore, if you choose to utilize 

Bishop Hogan Memorial School’s services and/or enter onto Bishop Hogan Memorial School’s 

premises, you and family members may be exposed to and/or increase the risk of contracting or 

spreading COVID-19. 

ASSUMPTION OF RISK: I have read and understood the above warning concerning COVID-19.  I 

hereby choose to accept the risk of contracting COVID-19 for myself and/or my children in order to 

utilize Bishop Hogan Memorial School’s services and enter Bishop Hogan Memorial School’s premises.  

These services are of such value to me and/or to my children, that I accept the risk of being exposed to, 

contracting, and/or spreading COVID-19 in order to utilize School’s services and premises in person [if 

applicable: “rather than arranging for an alternative method of enjoying the same services virtually (e.g. 

videoconference)]. 

WAIVER OF LAWSUIT/LIABILITY:  I hereby forever release and waive my right to bring suit 

against Bishop Hogan Memorial School and its owners, officers, directors, managers, officials, 

trustees, agents, employees, or other representatives in connection with exposure, infection, and/or 

spread of COVID-19 related to utilizing Bishop Hogan Memorial School’s services and premises.  I 

understand that this waiver means I give up my right and children’s right to bring any claims, including 

for personal injuries, death, disease or property losses, or any other loss, including but not limited to 

claims of negligence and give up any claim I may have to seek damages, whether known or unknown, 

foreseen or unforeseen.  

CHOICE OF LAW: I understand and agree that the law of the State of Missouri will apply to this 

contract. 

I HAVE CAREFULLY READ AND FULLY UNDERSTAND ALL PROVISIONS OF THIS 

RELEASE AND ATTACHED ACKNOWLEDGEMENT, AND FREELY AND KNOWINGLY 

ASSUME THE RISK AND WAIVE MY RIGHTS CONCERNING LIABILITY AS DESCRIBED 

ABOVE.                                           Acknowledgement 

While Bishop Hogan Memorial School (BHMS) has put in place preventative measures to reduce the 

spread of COVID-19, BHMS  cannot prevent that program participants or staff members may contract 

COVID-19. 



I acknowledge and accept it is my responsibility to monitor my child’s health each day prior to their 

participation in programs at Bishop Hogan, including but not limited to taking their temperature daily, 

and keeping them home if they exhibit any symptoms of COVID-19.    

If my child or a family member with whom my child resides is diagnosed as infected with COVID-19, I 

agree to immediately notify the director of any program in which my child is participating in at Bishop 

Hogan and I agree that information will be provided to those individuals who may have been exposed.   

I likewise commit to educate and encourage my child to comply with social distancing requirements to 

promote the health and well-being of my child and others. 

I understand if it is determined a staff member or participant of any program occurring at Bishop Hogan 

is infected with COVID-19, School will be required to suspend, delay or terminate all programs occurring 

at School for such period of time as necessary to clean and disinfect exposed areas of the school. 

I likewise understand programs may be suspended, delayed or terminated due to increased occurrences of 

COVID-19 in the community. 

I understand significant costs are incurred by Bishop Hogan to develop and staff programs.  I understand 

fees paid in advance of my child(s) participation in programs at school may not be refunded.  

Any refund or reduction in fees due to any occurrence related to COVID-19 is the sole discretion of 

program directors at Bishop Hogan. 

I am the parent or legal guardian of the minor named above. I have the legal right to consent to and, by 

signing below, I hereby do consent to the terms and conditions of this Release. 

  

Signature: __________________________________  Date:_______________                   

Name (printed): _______________________________________            

 Sign and return to school please. 


